Nr.
Crt

Cui ne adresam la departament si la rectorat pentru probleme administrative?

DEPARTAMENTUL BAZELE FIZICE ALE INGINERIEI

Domenii de activitate
(L - Licenta, M — Master)

Contact studenti — conducerea

UPT (L, M)

Coordonare activitati de
secretariat (L)

Registratura (L, M)

Concursul de admitere (M)

Atributii
departament

Informatii legate de admitere

Secretariat departament
(Pentru problemele insotite de marcajul & cei
interesati se vor adresa persoanelor nominalizate in
capul de tabel, iar pentru cele insotite de marcajul &

persoanelor nominalizate in casuta respectiva.) Atribu;ii
BUTA Lavinia rectorat
0256 / 403391
Sala C307

Tnregistrare si desfasurare
audiente — la conducerea UPT

Desfasurare activitati secretariat
general (secretariate rectorat,

3 secretariate facultati
/departamente)

@ Maris Adriana Preluare si inregistrare
0256/403385 - Decanat facultatea EE intrari/iesiri documente
@ Seraficean Cristina
0256/403386 - Secretariat EE
@Maris Adriana Inf. legate de admitere la
0256/403385 - Decanat facultatea EE Comisia Centrala

@ Seraficean Cristina
0256/403386 - Secretariat EE

An universitar
2023/2024

RECTORAT

Persoana de
contact

Delia Rozovlean — 0256/403011, Sala 317
(rector conf.univ.dr.ing. Florin Drégan)

Laura Mirica — 0256/403013, Sala 312
(prorector prof.univ.dr.ing. Gabriela-Alina
Dumitrel

Flora Trimena Giovannelli - 0256/403018, Sala
323
(prorector prof.univ.dr.Liviu Marsavina)

Petronela Vintila — 0256/403160, Sala 311
(prorector prof.univ.dr. Victoria-Larisa lvascu)
Emiliana leli - 0256/403130, Sala 314
(prorector conf.univ.dr.ing. Simon Alexandru
Pescaril)

Cristiana Maghear — 0256/403014, sala 308
(prorector prof.univ.dr.ing. Sorin Musuroi)

Cucu Steliana — 0256/403183, Sala 103
(director CSUD prof.univ.dr.ing. Radu Emil
Precup)

Jurjiu Monica — 0256/403180, Sala 103
(director SD prof.univ.dr.ing.Lelea Dorin)

Secretar Sef Universitate
lolanda Dorina Cosovan — 0256/403008, Sala
323

Cristiana Voicu — Registratura 0256/403035

Prorector Conf.univ..dr.ing. Alina Dumitrel —
0256/403013

Sl.univ.dr.ing.Marcus Svoboda — 0256/403171



http://www.upt.ro/Informatii_program-de-audiente-2020_1425_ro.html
http://www.upt.ro/Informatii_confunivdring-florin-dragan---rector_1423_ro.html
http://www.upt.ro/Informatii_profunivdring-gabriela-alina-dumitrel---prorector_2161_ro.html
http://www.upt.ro/Informatii_profunivdring-gabriela-alina-dumitrel---prorector_2161_ro.html
http://www.upt.ro/Informatii_profunivdring-liviu-marsavina_1428_ro.html
https://www.upt.ro/Informatii_profunivdring-victoria-larisa-ivascu---prorector_2475_ro.html
https://www.upt.ro/Informatii_confunivdring-simon-alexandru-pescari---prorector_2479_ro.html
https://www.upt.ro/Informatii_confunivdring-simon-alexandru-pescari---prorector_2479_ro.html
http://www.upt.ro/Informatii_profunivdring-sorin-musuroi---prorector_1432_ro.html
http://www.upt.ro/Informatii_profunivdring-gabriela-alina-dumitrel---prorector_2161_ro.html
http://www.upt.ro/Informatii_profunivdring-gabriela-alina-dumitrel---prorector_2161_ro.html

10.

11.

12.

13.

14.

15.

inmatriculare (M)

Eliberare carnete de student (M)

Elib. legitimatii calatorie, carnete
cu cupoane pentru reducere (M)

Exmatriculari — Reinmatriculari

(M)

Transferuri (M)

Echivalare si recunoastere de
studii in strainatate (M)

intreruperi studii, reluari studii

(M)

Planuri de invatamant (M)

Contracte de studii si note de
debit (M)

Adeverinte diverse (M)

Situatii scolare si foi matricole

(M)

anegistrare, eliberare
documente in urma
concursului de admitere

Eliberare carnete pt. studentji
admisi in anul | + Master /
Eliberare duplicate

Eliberare legitimatii calatorie

Inf. legate de situatia scolara,
financiara, procedura de
reinmatriculare; preluare cereri;
inméanare ordin de
reinmatriculare

Inf. legate de conditii de
transferuri scolare, preluare
cereri, eliberare documente
solicitate

Inf. legate de echivalarea
studiilor, preluare cereri,
eliberare documente solicitate

Inf. legate de intreruperea si
reluarea studiilor, preluare
cereri, eliberare doc.

Inf. legate de componenta
planurilor de invatamant

Intocmirea contractelor de
studii si a notelor de debit

Inf. despre cereri si eliberare
adeverinte

Inf. legate de situatia scolara,
depuneri cereri si eliberare de
foi matricole partiale, eliberarea
foilor matricole

“Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE
@ Seraficean Cristina
0256/403386 - Secretariat EE

“Maris Adriana
0256/403385 - Decanat facultatea EE
@ Seraficean Cristina
0256/403386 - Secretariat EE

“Maris Adriana
0256/403385 - Decanat facultatea EE
@ Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

@ Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE
@ Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE
@Maris Adriana
0256/403385- Decanat facultatea EE
@Seraficean Cristina
0256/403386- Secretariat EE
@Maris Adriana
0256/403385- Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE
@ Maris Adriana
0256/403385 - Decanat facultatea EE

@ Seraficean Cristina

Situatii exceptionale legate de
exmatriculari si inmatriculari

Situatii exceptionale legate de
transferuri.

Inf. legate de echivalarea la nivel
de minister a studiilor efectuate
n tara si strainatate

Situatii exceptionale legate de
intreruperi si reluari de studii

Situatii exceptionale legate de
intocmirea contractelor de studii

Eliberari foi matricole partiale

Laura Mirica — 0256/403013, Sala 312

Laura Miricad — 0256/403013, Sala 312

Secretar sef universitate lolanda Dorina
Cosovan —0256/403008, Sala 323

Laura Mirica — 0256/403013, sala 312
Bianca Zablatoschi - 0256/403187, sala 107

Laura Miricd — 0256/403013, Sala 312

Laura Mirica — 0256/403013, Sala 312

Carmen Guta — 0256/403136, sala 113
( program cu publicul Luni + Joi 12-15,
programare http://actestudii.upt.ro/)



http://actestudii.upt.ro/)

16. Programe analitice (M)

17. Diplome absolventi (M)

18. Burse (M)

19. Planificarea examenelor (M)

Taxe, plati, rambursari,

g8 deconturi (L, M)

21. Cazari (M)

22. Tabere (M)

22. Orar (M)

Informatii si preluare cereri

Informatii si preluare cereri

Inf. legate de burse. Preluarea
actelor necesare pentru bursele
sociale

Inf. legate de planificare

Inf. legate de taxe scolare
Inf. legate de debitele

studentilor

Tncasari

Inf. cu privire la mediile pentru
cazare

Inf. legate de tabere

Afisare si informatji

0256/403386 - Secretariat EE

“Maris Adriana
0256/403385 - Decanat facultatea EE
@ Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE

@Seraficean Cristina
0256/403386 - Secretariat EE
“Maris Adriana
0256/403385 - Decanat facultatea EE

@Seraficean Cristina
0256/403386 - Secretariat EE
“Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

“Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

“Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE

@ Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE
“Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

Eliberare programe analitice

Eliberari diplome

Informatii necesare obfinerii de
burse (conturi bancare, cuantum
burse, punctualitate plati)

Situatii exceptionale legate de
taxe scolare

Tncasari taxe, rambursari, plati
facute de UPT catre student,
burse numerar

Decontari

Rezolvarea diferitelor probleme
referitoare la cazarea studentilor

Lazea Daniela —Serviciul Social —
0256/404326, Caminul 4 parter

Laura Miricad — 0256/403013,

Sala 312 — pt. studii de licent& si master
Jurjiu Monica - 0256/403180 — pt. studii de
doctorat

Colectiv casierie

Floarea lotcov— 0256/403017, Sala 333
Contabilitate — 0256/403043, Sala 204

Director DGA - Dr.ing. Florentiu Staicu
0256/403016

Director Directia Sociala — Maria Palfalvi
0256/404321, Caminul 4 parter

Director CCOC - conf.dr.ing. Loredana Stanciu
0256/404704, Cladirea Bibliotecii UPT, sala
A001



23

24.

25.

26.

Practica in productie

Examen de disertatie (M)

Master (M)

Doctorat

Elib. si primire de formulare
necesare pentru efectuarea
practicii

Inf. eliberare si primire
formulare necesare prezentarii
la examen. Eliberare adeverinte
sustinere examen de diploma.

Informatii legate de master

Informatii si documente pentru
doctoranzi

“Maris Adriana
0256/403385 - Decanat facultatea EE
@ Seraficean Cristina
0256/403386 - Secretariat EE

@Maris Adriana
0256/403385 - Decanat facultatea EE
@ Seraficean Cristina
0256/403386 - Secretariat EE
@Maris Adriana
0256/403385 - Decanat facultatea EE

@Seraficean Cristina
0256/403386 - Secretariat EE

“Maris Adriana
0256/403385 - Decanat facultatea EE
@Seraficean Cristina
0256/403386 - Secretariat EE

Aprobari Rectorat

Informatii legate de master

Informatii generale legate de
doctorat, admitere la doctorat,
dosare de doctorat, eliberare de
adeverinte.

Organizare sustinere publica a
tezelor de doctorat, eliberare
diploma.

Oficiul de Coordonare a Practicii Studentilor
Director - Prof.univ.dr.ing. Doru VATAU —
tel.: 0256 — 403415

Olivia GIUCA - E-mail: practica@upt.ro, tel.
0256-403137

Prorector conf.univ.dr.ing. Gabriela-Alina
Dumitrel

Laura Mirica — 0256/403013, Sala 312

Director CSUD prof.univ.dr.ing. Radu Emil
Precup

Director SD - Prof.dr.ing. Lelea Dorin
Jurjiu Monica — 0256/403180

Director CSUD prof.univ.dr.ing. Radu Emil
Precup

Director SD - Prof.dr.ing. Lelea Dorin
Steliana Cucu — 0256/403183


mailto:practica@upt.ro
http://www.upt.ro/Informatii_profunivdring-gabriela-alina-dumitrel---prorector_2161_ro.html
http://www.upt.ro/Informatii_profunivdring-gabriela-alina-dumitrel---prorector_2161_ro.html

